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Do you know someone who just seems to get more done - faster? Whether at work or home, some

people just seem to have a knack for knocking out project after project without breaking a sweat. How do

they do it? They may or may not be able to explain to you how they do it, but no doubt they have

incorporated certain habits into their life that allow them to get much more done that almost everyone

around them. And now you can learn those secrets too! Work Less Accomplish More is a treasure trove
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of 101 very practical ways to become a top performer, no matter what business you're in. Whether you're

just getting started and working your way up from the bottom rung of the ladder, or if you've been

promoted several times and are struggling with an increasing amount of work to do either way you will

benefit immediately from the time-tested advice in this resource. Here's just a tiny sample of what you'll

learn: Crucial things to do before the workday starts Conquering your e-mail Tips on desk organization

How to manage meetings Controlling distractions Strategies for home-based workers Balancing work with

friends and family How to avoid burnout And much, much more! The information in Work Less

Accomplish More can radically change your personal and professional performance, no matter where you

are in the organization, or whether you are running your own business from home. These valuable tips

and strategies will free you from stress and burnout, all the while showing you how to get more done than

you ever thought possible. Get your copy today, and see results tomorrow!
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